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Introduction
This document describes how to link your paid   to your live   and how to setup a zoom meeting and receive Zoom Account Yo! Payments Account
payments for the meeting.

Prerequisites

To be able to link a Zoom account to a Yo! Payments account, you need the following:

A paid  . If you don't have a paid zoom account, signup for one at Zoom account https://www.zoom.us/
A live . If you don't have one, contact the Yo! Payments team on Yo! Payments account sales@yo.co.ug
A live   account. If you don't have one, contact the Yo! Payments team on Merchant Account sales@yo.co.ug

Installing the YoPay Service App
The  app can be found in the Zoom Marketplace. Click the following URL to install the app:YoPay Service

https://zoom.yo.co.ug/zoom/installapp/

When you click the above link, you will be redirected to a zoom login page similar to the following:

https://www.zoom.us/
mailto:sales@yo.co.ug
mailto:sales@yo.co.ug
https://zoom.yo.co.ug/zoom/installapp/


Fill in your paid zoom account login details and click " " to continue.Sign In

After signing in, you will be requested to confirm installing the  app as shown below:YoPay Service

Click the button " " from the above page to authorize installation of the app.Authorize

After you have clicked the " " button, you will be redirected to a page from where you can complete linking your  to your Authorize Yo! Payments Account Z
as shown below:oom Account 



In the above page, fill in your  username and password and click the " " button. If you don't have a , please Merchant Account Continue Merchant Account
contact sales@yo.co.ug

After you have filled in your username and password above and clicked " ", you will get a confirmation similar to the following:Continue

If you see the above confirmation, it means you have successfully linked your  to your . Click " " Yo! Payments Account Zoom Account Proceed to Login
from above to continue to the
login page as shown below:

mailto:sales@yo.co.ug


Setting up a Paid Zoom Meeting
This section describes how to setup a zoom meeting and receive payments from individuals who want to participate in the meeting. 
You need to have successfully linked your   to your  as described in the earlier sections.Yo! Payments Account Zoom Account

Setting up a Zoom Meeting in Your Zoom Account

First, login into your zoom account at the link   https://www.zoom.us/signin

Next, schedule a Zoom a meeting as shown below:

IMPORTANT NOTE: You must check the option "Registration ". If you don't check this option, requests to add registrants to the meeting will fail.Required

https://www.zoom.us/signin


1.  

After you have successfully scheduled the Zoom meeting, your meeting will appear when you click " " as shown in the example below:Meetings

The meeting you setup above will automatically appear in your Yo-Uganda  .Merchant Account

Accepting Payments for your Zoom Meeting

To accept payments for your Zoom meeting, follow the steps below:

Log into your  account at   by filling in your username and password as shown below:YoPay Zoom Service https://zoom.yo.co.ug/admin/

After logging in, click the icon " " under " " as shown below:Meetings Zoom

https://zoom.yo.co.ug/admin/


You will get a page from where you can setup your meeting as shown below:

To setup a meeting, click the button " " from above. You will get a form similar to the following:ADD ZOOM MEETING



Fill in all the meeting details as shown above.

:IMPORTANT NOTE  From the form above, the "Zoom Meeting" field will be automatically populated with a list of meetings from your Zoom account.

Next, scroll to the bottom of the page and click the button " " as shown below:SAVE



After you have saved the the meeting, a page similar to the one below showing your newly created meeting will be displayed:

To view the details of the meeting click the " " button above to see details as shown in the example below:Details



Key among the attributes of the meeting is the " ". This is the link that individuals who are interested in registering for the meeting use to Registration Link
register and pay for the meeting.
You can copy and send this link to whoever you need to register and pay for the meeting. You can also use the " " button to send an Invite Participants
email to one or more individuals requesting 
them to register as shown below:



Registering and Paying for a Meeting
After you have setup a meeting as described above, your customers can register for the meeting by accessing the the " " which Registration Link
you can share with them directly or via the " " feature described above.Invite Participants

If for example a meeting has been setup as shown below, registration can be done by accessing the link https://zoom.yo.co.ug/zoom/074fab54-65ba-4438-
b177-fdc0fde12b4f/register/



The page below shows the meeting registration form based on the meeting above:



To register, the registrant fills in their phone number and email address and they click the button " ".Submit Registration

The page below shows successful submission of a registration after filling in the phone number and email address:

When the above message is displayed, the person registering will get a prompt on their mobile device requesting them to authorize payment.
An example is shown below:



1.  

After entering the , registration will be completed and the registrant will receive a confirmation email with instructions on how Mobile Money Account PIN
to join the meeting.

Viewing Zoom Meeting Registrants
When someone registers for a meeting, you can view the details of the registrant including the amount they have paid from your  Merchant Account
account. To view meeting registrants, follow the steps below:

Click the option " " on the dashboardZoom Meetings



2.  Click the button " " alongside a meeting whose registrants you want to view. You will see a summary of the meeting registrants as shown in Details
the example below:

To view details of the registrants, click the " " button. The page below shows an example of the meeting registrants listing:View Registrants

To view details a specific registrant, click the button " " alongside the registrant. Details
Below is an example of registrant details for a registrant who successfully paid and registered for a meeting:



Key among the attributes of a registrant is the " ". This is a unique link that a registrant will use to join the meeting. Meeting Join URL
This link is emailed to the registrant by Zoom in an email similar to the one below:



Meeting Bundles
A meeting Bundle allows your customers to access more than one meeting after making a single payment. There are two types of meeting bundles as 
described below:

General Bundles

These are bundles which can be used for any Zoom meeting. General Bundles do not require you to create the Zoom meeting beforehand. The way the 
General Bundles work is that during the creation of a General Bundle, you specify how many meetings the bundle will give the customer access to e.g 3 
meetings, 4 meetings et cetera. Such bundles can then be used for any of the meetings.

To create General Bundle, click the option "Meeting Bundles" from the dashboard and then the button " " as shown below:ADD MEETING BUNDLE

Bundle Form Section 1

In the form above, you specify the amount one pays and the number of meetings they will be entitled to.

You can also specify the class of the bundle by selecting a " ".  Every meeting that you want to be accessible after purchasing thisBundle Class



bundle must have the Bundle Class you specified above associated with it (see below how to associate a meeting with a Bundle Class). 

Bundle Form Section 2

In the second section of the form above, specify the period between which purchases of this bundle should be permitted. You do this by specify the 
"Purchase Start Date" and "Purchase End Date"
You can also optionally upload a logo that will be displayed on the Bundle Purchase page.



Bundle Form Section 3

In the third section of the form above, you can customize the email message that will be sent when someone successfully purchase the bundle.

Allowing Meeting Access by a General Bundle

By default, General Bundles don't have access to meetings. To allow a Zoom meeting to be accessed by a General Bundle, you need to attach the bundle 
class to a the meeting

during the meeting creation / editing process as shown below:

Meeting-Specific Bundles

These are bundles which can only be used for specific Zoom meetings which you have already created. During the creation of the bundle, you are 
expected to attach one or more Zoom meetings to the bundle.

To create a meeting-specific bundle, click the button "ADD MEETING BUNDLE" on the bundles listing page. You will get a form similar to the following:



Bundle Form Section 1

 

In the above section of the form, set the field "Bundle Type" to " "Meeting-Specific

Bundle Form Section 2

Under "BUNDLE MEETINGS" in the last section of the form, you must specify one or more meetings to associate with the Bundle.

Purchasing a Bundle

Every Meetings Bundle you create is associated with a unique link which when clicked enables one to purchase the bundle. The view the bundle purchase 
link, click "Details"



alongside the meetings bundle on the Bundles listing page. You will see the bundle " " as shown in the example below:Purchase Link

The " " can be shared directly with individuals you want to buy the meetings bundle. Purchase Link
You can also invite one or more individuals to purchase the bundle by clicking the " " button from above as shown below:Invite to Purchase



Mobile Money Payment

When a the bundle purchase link is accessed, one is able to purchase a bundle by making a MOBILE MONEY payment. 
Below is an example of a page that's displayed when the bundle purchase link is clicked.



If a payment is made via the page shown above, it will be logged under your account.

Bundle Purchases

When a meetings bundle is purchased, the purchase will be logged in your account. 
To view a list of purchases for a given bundle, open the bundle and click the tab " ". You will see a list of purchases as shown in the example Purchases
below:



To view details of all purchases for the bundle, click the " " button from above.View Purchases

Bundle Purchase Token

When a bundle is successfully purchased, a 10-digit token is generated which can be used to register for a meeting and by-pass the payment process.

Registering for a Meeting Using a Bundle Token



To register for a meeting using a token obtained by purchasing a bundle, one must specify the bundle token in the meeting registration page as shown in 
the example below:

View Meeting Registrations done Using Bundle Tokens

When a registration for a meeting is done using a bundle token, the registration will be logged under the tab " " in the bundle details as Registrations
shown 



in the example below:

Uninstalling the YoPay Service App
Uninstalling the  App means you're no longer interested in using the service. To uninstall the app, log into the Zoom Marketplace at the YoPay Service
following URL:

https://marketplace.zoom.us/

Clicking the URL above displays the page below:

Click the " " link in the top of the page to log in.Sign In

After you have signed in, click the " " in the top of the page and then " " under " " in the page that's displayed . You Manage Installed Apps MY DASHBOARD
will get a page similar to the one below:

https://marketplace.zoom.us/


From the page above, select the "Uninstall" button to uninstall the app as shown below:
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